
MOST IMMEDIATE 
REMINDER-IV 

DEPARTMENT OF SOCIAL WELFARE 
0 Vh% U r iNICT Cr CZL.I:I 

7TH FLOOR, MSO BUILDING, ITO, NEW DELHI 
(ADMINISTRATION BRANCH)  

F.NO. 44(31)/2023/DSW/Admn/Misc./Estt./ 	5 6 - g7D to_ Dated: 

To 

The All Concerned DDOsfliO0s(Home/Institution), 
Govt. of NCT of Delhi 
Department of Social Welfare, 
Delhi. 

Sub: Regarding providing the proforma for MACP. Proforma of Vigilance Clearance Report,  
Work and Conduct report, Integrity Certificate, Service Verification Chart, APAR of last 
5 years before the due date of MACP and Service Book in respect of eligible officials  

for grant of Financial Upqradation under MACP Scheme.  

Sir/Madam, 

Please refer to this office letter/circular No. . F.44(31)/DSW/MACP/Estt./2023/4625-4685 

dated 14.06.23 and its subsequent reminder of even No. 6215-6274 dated 11.7.23,7089-7133 dated 
24.07.23 and 7869-7889 dated 02.08.23 on the above mentioned subject. The relevant/requisite 
document with Service Book of 32 Group "C" officials (Erstwhile Group D) by name were sought latest 
by 10.08.23( who are eligible for MACP) for granting the benefits of MACP. Two months has passed 
but any information with requisite/ relevant document has not been received till date and the 
higher/competent authority has taken serious view, in this regard. 

So, it is once again requested/directed to furnish the requisite/relevant information/documents 
in respect of the eligible officials to the Administration Branch latest by 23.08.2023 positively without 
further delay and delay be treated negligence of duty on the part of Administrative Offices of officials 
and the responsibility of not providing the documents shall lie to them. Besides if there is any other 
Group "C" (erstwhile Group "D") whose name is not in the list and is eligible for MACP be kindly also 
provide their names alongwith requisite documents/information with Service Book. 

This may be treated as MOST URGENT.  

Yours faithfully, 

Encl: As above. 	
^1 St .1 3 

Section Officer(Admn.) 

F.NO. 44(31)/2023/DSW/Admn/Misc./Estt./S-6/ 	 Dated: 
6 (W 20,," 

Copy to: 

. Sr. System Analyst with the request to upload on the website of the Department. 
2. All official concerned to expedite forward of requisite documents to Admn. Brnch. 

q \ 
201-3 	 Section Offiter(Aomn.) 



MOST IMMEDIATE 
REMINDER-III  

DEPARTMENT OF SOCIAL WELFARE 

7TH FLOOR, MSO BUILDING, ITO, NEW DELHI 
(ADMINISTRATION BRANCH) 

F.NO. 44(3 1)/2023/DSW/Admn/Misc./Estt./ 	 E 	Dated: 

Sub: Regarding providing the proforma for MACP, Proforma of Vigilance Clearance Report,  
Work and Conduct report, Integrity Certificate, Service Verification Chart, APAR of last 
5 years before the due date of MACP and  Service Book in respect of eligible officials 
for grant of Financial Upqradation under MACP Scheme.  

Sir/Madam, 

Please refer to this office letter/circular No. F.44(31)/DSW/MACP/Estt./2023/4625-4685 dated 
14.06.23 and its subsequent 1st reminder letter of even no. 6215-6274 dated 11.07.23 and lino  

reminder letter of even No. 7089-7133 dated 24.07.23 on the above mentioned subject.The 
relevant/requisite document with service book of 32 Group "C"( erstwhile Group D") officials by name 
were sought within a week time(who are eligible for MACP) vide ilnd  reminder No. 7089-7133 dated 
24.07.23 for granting the benefit of MACP. Any information with relevant documents has not been 
received till date in this regard(Copies enclosed). 

It is once again requested/directed that the requisite/relevant information/documents in 
respect of the eligible officials be furnished to the Administration Branch latest by 10.08.23 
positively without further delay and delay be treated negligence of duty on the part of 
Administrative offices of officials. Besides if there is any other Group "C"(erstwhile Group "D") 
whose name is not in the list and is eligible for MACP be kindly also provide their names alongwith 
requisite documents/information with Service Book. 

This may be treated as MOST URGENT.  

Encl: As above. 

urs faithfully, 

aLV/ 
Section Officer(Admn.) 

F.NO. 44(31)/2023/DSW/Admn/Misc./Estt./ 	 Dated: 

Copy to: 

1. All concerned DDO/HOO mentioned above. 
2. Sr. System Analyst with the request to upload on the website of the Department. 
3. All official concerned to expedite forward of requisite documents to AdmrrBranch. 

V 
e..0, 

Section Officer(Admn.) 



ViOST IMMEDIATE 
REMINDER 

DEPARTMENT OF SOCIAL WELFARE 
GOVT. OF NCT OF DE.E.:1-ir 

771-: FLO C. R.,- 14 
(ADMINISTRATION BRANCA-0 

it.No. 4.4 (3 )/20.23/DSW/Admn/Misc./Esti../ 

 

Dated 

To 

All DSWOs/HOOs/DDOs/Supdt. 
Of the Homes/Institutions/Branches/Districts/Schools/MCUs 
Of the Department of Social Welfare, Delhi 

Sub: Implementation of KriACP Scheme to employees of Department of Social Welfare. 

Sir/Madam, 

Please 	refer 	to 	this 	office 	letter/circular 	No-.-  
F.44(38)/2023/DSW/Admn/fvlisc./Estt./4625-4685 dated 14.06.23 on the above 
mentioned subject. It was requested for identification the officers/officials whose MACP 
benefits are already due to be accrued and to forward their Service particular to this 
Department in the proforma with the relevant documents such as proforma for MACP, 
Proforma for vigilance report, service verification chart, work and conduct /report, 
integrity certificate, APAR for the last 5 preceding years from due date of MACP. The 
meeting was also fixed on 05.07.23 in this regard and the prescribed proforma fOr MACP 
was given to the concerned HOOs/DDOs. About one month has passed but anyj.eponse 
for forwarding of relevant documents of eligible officers/officials has not be-eli 
till date in this regard. 

It is once again requested to forward the service particulars of eligible 
officers/officials in prescribed proforma with the relevant documents within 3 days. for 
granting the benefits of MACP otherwise due to non furnishing of documents in time the 
responsibility will be lying on the concerned HOOs/DDOs. 

This may be treated as Most Urgent. 

Encl: As above. 

Y urs faithfully, 

V , 
..A.-V`-) _1..._, ,--.:-..) 0 ? 
i --(I 	\t\ 11 —, 

Section fficer(Admn.) 

F.NO. 44(36)/2023/DSW/Admn/MisciEs411./ 	 Dated; 

Copy to Sr. System Analyst, 7th floor, MSO Building, ITO, New Delhi. to upload on the 
website of the Department. 

Section Officer(Ad n.) 

\\\r),"\ 
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DEPARTMENT OF SOCIAL WELFARE 
GOVT. OF NCT OF DELHI 

	

7TH  FLOOR, MSO BUILDING, ITO, NEW DELHI 	 PI/ `— ______--- 
(ADMINISTRATION BRANCH) __ _________ 

• , 	---- 	r-...- L  -- 4: F.NO. 44 -,6.11,  .e..u.e.," 1.)... k..t.' i E...Ltilleif fLbLL/ i'-  i -.,,i 	. t., , 	 \--, 	 kieuA-..-L.. '..:_- 2.: 

CIRCLE LAR 

Sub: Impfernentation of KA.CP .scheme to ernploye.eF. of Department: of Socia l  

Vrtre Ef a re  

In supersession of all previous orders regarding grant of MACP benefits to 
officers/officials of this Department, the Department decided to convene the meeting of the 
Screening Committee for the purpose of grant of MACP benefits as per the time schedule 
prescribed by DoPT, GOI twice in a financial year, preferably in the first week of January and 
first week of July of a year Tor advance processing of the cases maturing in that half. 

In some of the cases received in this department, it has been observed that the MACP 
benefits are &le to the officials long back which means that the MACP cases are not being 
forwarded by the concerned DSWOS/HOOS/DDOs, as and when the benefits are due to the 
officials, often resulting in undue litigation. 

All the DSWOs/HOOs/DDOs are hereby requested to identify the officers / officials 
whose MACP benefits-are.already due to be accrued and to forward their service particulars 
to this Department ;in ,t1-1_nclosd proforma within 03 days with the requisite documents 
such as proforma for MACP ; Proforma for vigilance report, service verification chart, work 
and conduct report, integrity certificate, APAR for the last 5 preceding years from due date 
of MACP. 

The cases in which.,the,MACP benefits are yet to be accrued may be forwarded as per 
instructions at para 6 of Do:PT, GOI, OM dated 19.05.2009. Further, the DSW0s/HOOs/DDOs 
are requested to furnish ia :certificate that all the cases when MACP is due as on 31.12.2023 
have been forwarded to thisoffice for consideration. In case any official does not get the 
benefit under MACP scheme due to non-furnishing of documents in time, the responsibility 
squarely lies with the concerned DSWOs/HOOs/DDOs 

Encl:As above. 

To 

15,3 
tSection'Officer(Admn.) 

All DSW0s/1-100s/DD0s/Supdt. 
Of the Homes/InstitUtions/Branches/Districts/Schools/MCUs 
Of the Department Of Social Welfare. 

F.N0. 44(36)/2023/DSY1W,dmrtiEstt/Misc. L( 	-- 6 ET-  Datedt 

Copy to for information: 

1. PA to Director(SW), 7th floor, MSO Building, ITO, New Delhi. 
2. HOO, DSW(HQ), 7th floor, MSO Building, ITO, New Delhi. 
3. PA to DD(admn.), 7th floor, MSO Building, ITO, New Delhi. 
4. PA to DD(Vigilacne), 7th floor, MSO Building, ITO, New Delhi. 
5. Sr. System Analyst, 7th floor, MSO Building, ITO, New Delhi. to upload on the website of the 

Department. 
6. Guard File 

(53 
1- s 

Section Ofricer(Admn.) 



MOST IMMEDIATE 
REMINDER-IV 

DEPARTMENT OF SOCIAL WELFARE 
i'ail. 7 ii DZIN: 

7TH FLOOR, MSO BUILDING, ITO, NEW DELHI 
(ADMINISTRATION BRANCH)  

F.NO. 44(31)/2023/DSW/Admn/Misc./Estt./ >: 	 Dated: 

To 

The All Concerned DD0s/1-100s(Home/Institution), 
Govt. of NCT of Delhi 
Department of Social Welfare, 
Delhi. 

Sub: Regarding providing the proforma for MACP, Proforma of Vigilance Clearance Report,  
Work and Conduct report, Integrity Certificate, Service Verification Chart, APAR of last 
5 years before the due date of MACP and Service Book in respect of eligible officials  

for grant of Financial Upqradation under MACP Scheme.  

Sir/Madam, 

Please refer to this office letter/circular No. . F.44(31)/DSW/MACP/Estt./2023/4625-4685  

dated 14.06.23 and its subsequent reminder of even No. 6215-6274 dated 11.7.23,7089-7133 dated 
24.07.23 and 7869-7889 dated 02.08.23 on the above mentioned subject. The relevant/requisite 
document with Service Book of 32 Group "C" officials (Erstwhile Group D) by name were sought latest 
by 10.08.23( who are eligible for MACP) for granting the benefits of MACP. Two months has passed 
but any information with requisite/ relevant document has not been received till date and the 
higher/competent authority has taken serious view, in this regard. 

So, it is once again requested/directed to furnish the requisite/relevant information/documents 
in respect of the eligible officials to the Administration Branch latest by 23.08.2023 positively without 
further delay and delay be treated negligence of duty on the part of Administrative Offices of officials 
and the responsibility of not providing the documents shall lie to them. Besides if there is any other 

Group "C" (erstwhile Group "D") whose name is not in the list and is eligible for MACP be kindly also 
provide their names alongwith requisite documents/information with Service Book. 

This may be treated as MOST URGENT.  

Encl: As above. 

Yours faithfully, 

Section Officer(AdMn.) 

F.NO. 44(31)/2023/DSW/Admn/Misc./Estt./SCci—a7c- 	Dated: 

Copy to: 

1. Sr. System Analyst with the request to upload on the website of the Department. 

2. All official concerned to expedite forward of requisite documents to Admn. Branch. 

Section Offiter(A mn.) 



1O ST 	 7E7: 

DEPARTMENT OF SOCIAL Liz  
GOVT. or: NCT OF DELHI 

7TH FLOO:1, MSO BUILDING, ITO, NEW DELHI 
(ADMINISTRATION BRANCH) 	  

44(31)/172-2"1.;t1/FilACPPEE.1.1:./ 202a/ 	 - 

Sub: Rooardinq.  nrovidingheroforma for MACP, Proforma of Vic!itance Clearance Rect. 
WZA rA1.0...Coriduct report, Integrity Certificate, Service Verification Chart, APAR:of  
0:, .41.-b.60are 

 
the due date of IVIACP and  Service Book in rest of ofirible officlats Tor 

Ent cif Finaintial Ungradation under MACP Scheme. 

Please referfo this office letter/circular No. F. 44(31)/DSW/MACP/Estt.; 2023/4625-4685 
dated 14.0:023 and its subsequent reminder letter of even No. 6215-6274 dated 
11.07..23 on the above mentioned subject. The relevant/requisite reply/information is still 
avvE.%;ted in .r63.--Oect pi' the following Group 'C' (Erstwhile Group 'D'. officials): - 

' S.N 	I 
o. 	i 

Name Of the 
Official 	. 	arid 
Desighation 

. 	- 

Date 	of 
Appointme 
nt 

MACP 
due 	with 
the date of 

„eligibility 

Docume 
nts 

d/ 
availabl 
e 

receive 
 

Documents 
required 

Concerned 	I 
00011-100 

Remarks 

1. 
• 

• 

Sh. 	Pi'adeep 
Kumar, 
Caretaker 

08.01_01 	'08.01.21 
(2nd 
MACP) 

1 . MACP 
proforma 
2. • 
Vigilance 
Clearance 
Proforma 
3. Work 
and 
Conduct 
report and 
integrity 
certificate 
4. Service 
Verificatio 
rt Chart 

1.APAR for 
5 	years 
before 	the 
due date of 
MACP 	I 
2.Service 
Book 

• 

• 

HMRP, 
Asha Kiran, 
Rohini 	1 

I 

• 
Irequil-•cd. 

APAR for 5 
ye8rs 
before 	the 
dun date of 
MAC? 
And 
Service 
Book 	is 

2. Sh. 	Jagat 
Singh, 
Caretaker 

10.01.01 10.01.21 
(2nd 

MACP) 

1.MACP 
proforma 
2.Vigilance 
Clearance 
Proforma 
3. Work 
and 
Conduct 
report and 
integrity 
certificate 
4. Service 
Verificatio 
n Chart 

1.APAR for 
5 	years 
before 	the 
due date of 
MACP 
aServics 
Book 

. 

HMRP, 
Asha Kiran. 
Rohini 

I 
I And 

AP ':-.-P, for 5 
years 

1 befo:e 	th7.• 
I due dr_ii.:,.? of 

Poo 
requied. 

5.  Sh. Jai Singh, 
Caretaker 

26.12.200 
0 

i 26.12202 
 0( 	2nd 
MACP) 

1.MACP 
proforma 
2.Vicgilan 
cc 
Clearance 
Proforma 
3. Work 
and 
Conduct 
report and 
integrity 
certificate 
4. Service 
Verificatio 
n Chart 

1.APAR for 
5 	years 
before 	the 
due date of 
MACP 

Book 
2.Service  

HMRP, 
Asha Ken, 
Rohini 

- 

. 

I AP m'i for 6 
'year:- 
befo -c• 	the 
d.....ic date  of 
f•!1.11.CP 

,1::;-:i-,,•:;:.:! 
Bo::.,i,. 	is 
required. 

4 . 	fl. 	Don, 
Washertn an 

t__. 

05.04.11 r.04.21 
, (VI MACP 

1,MACP 
proforma 
2.Vigilanc, 
e 
Clearance 
Proforma 

1.APAR 	for 11-1P-ARP, 
5 	years 1 Asha Kiren, 
before 	the ; Rohint  
due date of  
MACP 
2.Service 	I 

, Book 	i  

:t• PAR fo;:' 5 
y71:7 

I 	1...". ::. G p 
! 	:':,.-•:•.. 



I Bock 

I
required. 

APAR for 6 
y a ars 
before the 
due data of 
MACP 
Arid 

Book is 
requirz:d. 

01.01.11 01.01.21( 
151. MACP) 

1.APAR for 
6 	years 
before the 
due date of 
MACP 
2.Service 
Book 

HMRP, 
Asha kiran, 
Rohini 

  

6. MACP TVIACP 
proforma, 
Vigilance 
report at the 
time 	of 
retirement, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on the date 
of 
retirement 

APAR 
Service 
Book 

proforma, 
Vigilance 
Proforma, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on the date 
of 
retirement 

16.06.89 	16.06.19 
(3rd 

MACP) 

,7. 10.01.21 
(2nd  
MACP) 

10.01.01 Saish Kumar, 
Caretaker 

All 
documents 
required as 
the 	time 
period of 
has passed 
away after 
submission 
of 
documents 
due 	to 
incomplete 
information; 
documants. 

All 
documents 
required 
MACP 
proforma, 
Vigilance 
Proform, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date AFAR 
for 5 year 
before the 
due date of 
MACP, 
Service 
Book 

for GBSSS 
blind 

Alt 
documents 
required as 
the 	time 
period 	of 	• 
has passed 
ErV,7t after 
submision 
of 
docuraints 
due 	Ia 
incorrTl.Tte 
informal] 7.; n! • 
documents, 

Krishan kumar, 
Chowkidar 
(Voluntary 
retired 
31.01.2022 

All 
documents 
required 
MACP 
proforma; 
Vigilance 
report at the 
time 	of 
retirement, 
Work and 
Conduct 
report, 
integrity • 
certificate 
required as 
on current 
date as on 

04.10.88 04.10.18 	- 

3. Work 
and 
Conduct 
report and 
integrity 
certificate 
4. Service 
Verificatio 

Chart  
1.MACP 
proforma 
2.Vigilanc 

Clearance 
Proforma 
3. Work 
and 
Conduct 
report and 
integrity 
certificate 
4. Service 
Verificatio 

I n Chart  

Raj kumari, 
Sweeper 

Attenciaiit 
(retired 	rin 
31.03.2022) 

GBS.SS for 

Sews Kutir, 
Kingsway 
camp 

HCGBS, 
Sews Kull'', 
kingsway 
camp 



the date of 
retirement 
APAR for 5 
year Wore,  
the 	due 
date 	of 
MACP, 

Service 
Book  

9. 	Sh, Dharamvir, 
Ca'retaker 

10 jai Prakash, 
'Svie6per 

Ms. Usha Devi, 
Attendant 

10.01.01 

16.09.88 	16.09.18 
MACP 

16.12.97 

10.01.21 
(2nd 

MACP) 

16.12.17 APAR 
April, 
2018 
to March-
19 
2019-20 
Sept 20 to 
June 21 
2021- 
2022 

documents 
required 
MACP • 
proforma, 
Vigilance 
Proforma, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date APAR 
for 5 year 
before the 
due date of 
MACP, 
Service 
	 Book  

Ali 
documents 
required 
MACP 
proforma, 
Vigilance 
Proforma., 
Work end 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date APAR 
for 6 year 
before the 

1 due date of 
MACP, 
Service 
Book  
All 
documents 
required 
MCP 
proforma, 
Vigilance 
Proforma, 
Work and 
Conduct 
report, • 
integrity 
certificate 
required as 
on current 
date APAR 
for 5 year 
before the 
due date of 
MACP, 

Service 
Book 

All 	Old Age All 
documents 
required as 
time has 
passed 
away due to 
submission 
of 
incomplete 
information/ 
documents, 

Home. 
Bindapur 

GBSSS for All 
blind 	documents 

required 
MACP 
proforma, 
Vigilance 
Profoima, 
Work and 
Conduct 
report, 
integrity 
certificate 
requirec! as 
on current 
da•te .APAR 
APAR for 5 
year before 
the 	due 
date 	of 
NTI;2 CP, 

ServicD 
Soul; The 
signature of 
concerned 

GBSSS for 
blind 

All 
documents 
required as 
the 	time 
period of 6 
months has 
passed • 
away after 
submission 
of 
documents. 



01.09.08 
3rd 

MACP) 

Ail 
documents 
required.  
MCP 
proforma, 
Vigilance 
report at the 
time 	of 
death, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date as on 
the date of 
retirement 
APAR for 5 
year before 
the 	due 
date 	of 
MACP, 
Service 
Book 

Sh.Joginder 
Singh, Cook 
(expired 	on 
08.12.15) • 

11.12.82 11.12.12 
3rd  MACP 

AU 
documents 
required . 
MACP 
proforma, 
Vigilance 
report at the 
time 	of • 
death, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date as on 
the date of 
retirement 
APAR for 5 
year before 
the 	due 
date 	of 
MACP, 
Service 
Bock 

GSSSBB, 
Sewa Kutir 
Kingsway 
Camp 

12 Sh. Mehender 
Singh, 
Sweeper 
(expired 	on 
29.09.2012) 

13 

14. 	Lal 	Saha. dur 26.09.84 
Mehto, 
Caretaker 
(Retird 	on 
30.11.2021  

HOTB, 
Sewa 
sadam 
Complex 
Lampur 

All 
aoc 	2FitS 

'• 
proFr,,.- 

Proforma, 
Welt any 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date z,:s on 
the date of 
retirement 
APAR for 6 
year info m 

1 

 the 	due 
date 	of 
MRCP, 
Service 
Book 

AU 
documents 
required 
NI AC P 
proforma, 
Vigilance 
Proforma, 
Work and 
Conduct 
report, 
integrity 
certificate 
required as 
on current 
date as on 
the date of 

,Dre 
du 

S(Nrifice 
Etoolr, 

r 

19.04,78 

authority is 
required on 
service 
verification 
and leave 
record 
should be 
updated 
with 	the 
signature 
and stamp( 
Service 
Book be 
updated in 
all aspects) 

26.09:14 
3'd MACP 

4
1 

AU 
documents 
required 
MACP 
.proforrna, 
Vigilance 
Proforma, 
Work and 
Conduct 

I report, 

Poor House • 
Sewa Kutir 
Kingsway 
camp 

documents 
II ." "iCa 

 .,„ 

and  

i report, 

    



1 certificate 	1 
required as 
on current 

for 
date APAR 

5 year 
' before the  
1  due date of 
1 MACP, 

1 Entry in the 
i Service 

8,00k 
limn". 
reagrdinct 

ilACP 
., with  r':av 1 

ai4-7-c+, 
reriuiml 

Izill.L....2122.. 
_-- .2,-Lizi. 

I of 	r,L3 	
I 

27.....1,  1 
neriol v.rith 1 

i thi..?.. 
I let±3ions.f. 

I r- 'ri'-' 

1 shet. 	 I-7-- 
' P.11 
1

I 

 documents 
required 
MACP 
proforma, 
Vigliance 
Proform2, 

I Work and 

I

Conduct 
report, 
in i 

I intagrity [integrity 
certificate. 	1 
required as 	

cerifficatc. 
reouirec 

or current  - on current 
date  d Z;!te :47. :7.• On 
the date of 	 th date of  

I
retirement 	 retirement I 
APAR. for 5 j 	 APAR for 5 

1 

year before 	 year before 1 

of 	 date due date of 
duet 	 the the 

Service 	

, MACP, 

i Service 	

1 

; 

MCP, 

I 	 i 
Bco}.  I Book 	 I  

1 
prer--) 

1 MILO r11172, 1 
is to 1.-_..2 
ilif..!T17f-222 i 
r: or r.,-.1,..-,iht 

1

GINS'S, 
Deihi Gate 

03.06.98 Titan 
$ingh,i7.1bardin 
ci Attendant 

08.06.18 
r•I MACP 

Ail 
documents 

I
required 
ii/lACP 
proforma, 
Vigilance 

Work and 
Proforma, I 

Conduct 
report, 
integrity 
certificate 
required as 
on current 
date APAR 
for 5 year 
before the 
due date c f 
MACP, 
Service 
Book 

Ail 	GSSSBr3, I Ail 
documents Sewa Kutir i documents 

Arif 
Peon Expired 
on 12.07.17  

08.06.87 	08.06.17 
Tu MACP 

required 	li,ingsway 
MACP 	Camp 
proforma, 
Vigilance 
report at the 
time 	cf 
death, 
Work and 

I
Conduct 1 
report, 

111
111 
integrity 

; cerutmiste 
I required as 
on current ; 
date st e  ocri,,  

retirement I  

requi:-od 
MACP 
prc.?fe-ma, 

I Vigilance 
Pc  term 

Conduct 
report,}
integriy 
certificate 

as 
cr cunent 
d:.2ie as •r  ,T 

Arp,a7, for '5 



- 

• 

1 ! 
i 

1 

	1 
1 
I 

APAR for 5 
year before 
the 	due 
date 	of 

Service 
Book 

MACP, Service 

 the 	du e. i 
dete 
11/40ACP, 	

of 1 

Book 
MACP 
proforma 
i.3 	to 	be 
''' 	'ci 	liD 	!"!.:1 
r 	. nr)i-1.1't 

. 	the .... ___ 

of 	1c7...',rP 
nerio 	v,•ith 
the 
decision of 
cherrio.she 
ct. 	I 17 De-veridei.  

Kumar' 
SantoShii 
Huse 	father, 

1 
i 	• 

28.02.91 

Retired x 

28.02.11 
2r4IMACP 

I 

- Ali 
documents 
required 
MACP 
proforma, 

report atthe 
time 	of 
death, 
Work 	end 
Conduct 
report, 
integrity 
certificate 
required a 
on 	current 
date as on 
the date of 
retirement 
APAR for 5 
year before 
the 	due 
date 	of 
MACP, 

Service 
Book 

Home 	for 
person chi! 
dren 	with 
intellectual 
disability, 
Avantika 
Rohini 

r Sector-I 

proforma.
Vigilance 

'',ii 	 I 
docun--,nts I 
required 
1.,11ACP 	• 

Vigilaneo 
repo7t 	at 
the 	̀.: 	•-',., 	of 
cle:-.l 
li'l•o;I: 	and 
C,n;.117.ct 
report, 
integrity 
certificate 
required es 
on current 
dote es on 
We r.le•t2 of 
retirement 
AP,'-`::P. for 5 
ye.F.1-  tefore 
the 	due 
&.,I-,,, 	of 
l',..li'^•,CIT--. 

Service 
Book 	 

18 feeler 
Gautam, 	Sr. 
Matron 

27.01.98 27.01.18 
2Pd  MACP 

.- 
1 

All 
documents 
required 
MACP 
proforma, 
'Vigilance 
Proforma 
Work 	and 
Conduct 
report, 
integrity 
certificate 
required as 
on 	current 
date APAR 
for 	5 	year 
before 	the 
due date of 
fv1ACP, 

Service 
Book 

Home 	for 
Mentally 
Home(fema 
le) 	Nirmal 
Chaya, Hari 
Nagar 

• 

i  

All 
documents 
required 
fel AC P 
proforma, 
Vigilance 
report 	at 
the tIrri c of 
death, 
'>!Vork 	- rid 
r`..! ,.;; - 'l,:: 

inters:." 
c.F--' 	; :::-: I... 
rer.;; -- 	• 	• 
on 	,  
d 1,:: ':', 

	

. , 	, , 	, 	. 
 1,.:r•:... 	• 	' 

year !: :: 

	

i tho 	due 
date 	of I nAcT;', 

SerAce 
Book 

12 a Subhsh 
Chand, 
Enumerator 

16.11.92  16 ,11.12 
2nd MACP 

) 16.11.202 
I 2 

- 1 All i 
I documents 
I required 

Nay Kiran Ii 
Half - Way 
Home, 
Rpohini 

AP', f-, 	of 
preceding 

1CF 	•,:e -? .-.: rs 	fcr 
2'.1 	1`,1:kCP 



NIACP 	 and 	Ail 
proforma, 	 documents • 
Vigilance 	 required 
Proforma 	 with the 
Work and 	 updated 
Conduct 
	

1,,,;avr2Itaave 
report, 	 record 
integrity 	 certificate 
certificate 	 from 
required as 	 concerned 
on current 
	

HOCCDO 
date . 	 since 2005 

to till date. 
Service 
Book APAR 
of 
preceding 6 
years for 
2nd  PiLF-'1CP 

Mohan 	Lai 
Meena, 
Jr. Assistant 
caretaker at 
the time of 
MACP  

21. 	Sh. 	Lalit 
Singh,Cook 

3i6  MACP 

In reference of letter No. 10(405)/2018/admn./DSW/6060 dated 10.07.23 the reply 
and relevant documents with Service Bok is awaited till date.(Copy enclosed) 
TCPC(0) Nand Nagri 

22 Sh. Suresh 
kumar, 

23 

25 

26 

27 

4 

Sh. Surende-r 
singh, 
Attendant 
Sh. 	Satish 
Kumar 
Sh. 
Brahmdeen 
Shiv charan 
Mali , expired 
Sh. Madan 
Kumar, 
Caretaker  

All documents required MRCP proforma, Vigilance Proforma, 
Work and Conduct report, integrity certificate- required as on current date 
APAR for 5 year before the due date of MACP,Service Book as pr: r the 
information provided by Home/Institution that these persons Sr. No. 21 to 31 
is eligible for MCP but the documents and Service Book with APAR for tha 
last 5 years before the due date of &MCP has not been received Eli d;-,cz, in - 
this regard, 

	I Poor House Sewa Kutir, Kingsway Camp 

28 l Ramvati 
Sakuntla, 
Sweeper 

30 
	

waved Akhtar, 
Caretaker 

31 

32 

Littera Kumar, 
Caretaker 
Hem Bahadur 
Thapa, 
Chowkidar  information not received but the official is eligible for MACP 

Asha Deep, Narela 

it is therefore, again requested/ directed that the requiSite information/documents in respect of 
above said officials be submitted to Administration Branch within a week positively and further delay may 
be treated and negligence of duty on the part of administrative offices of officials. Besides if there is any 
other Group 'V official whose name is not in the above list and is eligible for ACP/MACP may kindly also 
provide their names alonovvith requisitedocurnent/information also. 

Section Officer(Adrnn.) 

.441(32.)/DSVI/MACPIEsttl 20.2•", Dated: 
Copy to: 

1. All concerned DDO/H00 mentioned above. 
2. Sr. System Analyst with the request to upload on the website of the Department. 
3. All official concerned to expedite forward of requisite doucments to Admn. Branch. 

Va 

,}. rt\A„P 
.....„....-a_aa.....7..a...--:•,_., 

...--- 

Ì , 
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