
DEPARTMENT OF SOCIAL WELFARE 
GOVT. OF NCT OF DELHI 

7T" FLOOR, MSO BUILDING, ITO, NEW DELHI 
(ADMINISTRATION BRANCH) 

F.NO. 1(59)/2020/DSW/Estt/ sow_ gisi 	 Dated 
0 8 AUG 2073 

Circular 

Sub: Instructions for strict compliance regarding Voluntary Retirement cases 
in r/o officers/officials of GNCTDSS Cadre. 

Please find enclosed herewith a letter bearing No. F.55/23/2021/S-I/1876-1880 
dated 02.058.2023 received from Services Department regarding instructions for strict 
compliance regarding Voluntary Retirement cases in r/o officers/officials of GNCTDSS Cadre. 

Encl: As above. 	 .ct) 

Section Officer(Admn,) 

F.NO. 1(59)/2020/DSW/Estt/ 	g )E 	 Dated 

Copy to: 
	

0 8 AUG 2973 

1. All DDs/DSWOs/DDO/HOO/Supdt./In-charge of Homes/Institutions/Schools. 
Sr. System Analyst for uploading on the website of the Department. 

ti 3. Guard File 
t\N  

Section Officer(Admn.) 



er7t  
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ONE EARTH • ONE FAMILY • ONE FUTURE 

Dy. Secretary (Services) 

Azad! Ka  
Amrit Mahotsav 

812123, 5:39 PM 	Gmail - Fwd: Instructions for strict compliance regarding Voluntary Retirement cases in r/o officers/officials of GNCTDSS Cadre 17qt 

f.:); 	Gmail 	 dd admn <ddadmn2@gmail.com> 

Fwd: Instructions for strict compliance regarding Voluntary Retirement cases in 
r/o officers/officials of GNCTDSS Cadre 
3 messages 

Anjali Sehrawat <dsw@nic.in> 	 Wed, Aug 2, 2023 at 3:45 PM 
To: DD ADMIN 2 <ddadmn2@gmail.com>, DD Admin 1 <dswadmn1@gmail.com> 

From: "Sh Anil Kumar Singh" <secservices@nic.in> 
To: "RCS" <rcoop@nic.in>, "Dr. Dilraj Kaur" <cfood@nic.in>, "Renu Sharma" <pshome@nic.in>, "Shri Praveen 

Kumar Gupta" <sgad@nic.in>, "pspwd" <pspwd@nic.in>, "Secretary Power" <pspower@nic.in>, "Pr secretary 
Health" <pshealth@nic.in>, "Sh. A.K Singh" <senv@nic.in>, "Shri Sanjay Goel IAS" <psud@nic.in>, "Shurbir Singh" 

<chairmandsssb.delhi@nic.in>, "Ashok Kumar" <secyedu@nic.in>, "Divisional Commissioner" <divcom@nic.in>, 

"IAS Shilpa Shinde" <cmd.dtc@delhi.gov.in>, "ceodelhi.djb" <ceodelhi.djb@nic.in>, "Commissioner GST" 

<ctt.delhi@nic.in>, delhishelter@gmail.com, "Krishna Mohan Uppu" <cexcise@nic.in>, "commtpt" <commtpt@nic.in>, 

"Ram Niwas Sharma" <labcom@nic.in>, "Sh Anil Kumar Singh IAS" <cdevlop@nic.in>, "DIR DAM" 
<dagri@sansad.nic.in>, "Himanshu Gupta" <diredu@nic.in>, buildingland22@gmail.com, "Neha Bansal" 

<cfss.delhi@nic.in>, "dvigil" <dvigil@nic.in>, "Director Training UTCS" <dutcs@nic.in>, "slaw" <slaw@nic.in>, "Dr. 

Ashish Chandra Verma" <psfin@nic.in>, "Anjali Sehrawat" <dsw@nic.in>, "Mr. Bhupesh Chaudhary" 

<dirtte.delhi@nic.in>, dtehedu@gmail.com, "VIVEK PANDEY" <secyit@nic.in>, "Garima Gupta" <pssw@nic.in>, 

"Commissioner of Industries" <comind@sansad.nic.in>, scstsecretary@gmail.com  
Sent: Wednesday, August 2, 2023 3:26:05 PM 
Subject: Instructions for strict compliance regarding Voluntary Retirement cases in r/o officers/officials of GNCTDSS 
Cadre 

Sir/Madam, 

Please find attachment for necessary action. 

Regards, 

Document 80.pdf 
412K 

Garima Gupta <pssw@nic.in> 	 Wed, Aug 2, 2023 at 5:11 PM 

To: Anjali Sehrawat <dsw@nic.in>, DD Admin-I SW <dswadmn1@gmail.com>, DD Admn-II SW <ddadmn2@gmail.com> 

From: "Sh Anil Kumar Singh" <secservices@nic.in> 
To: "RCS" <rcoop@nic.in>, "Dr. Dilraj Kaur" <cfood@nic.in>, "Renu Sharma' <pshome@nic.in>, "Shri Praveen 

Kumar Gupta" <sgad@nic.in>, "pspwd" <pspwd@nitc.in>, "Secretary Power" <pspower@nic.in>, "Pr secretary 
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Health" <pshealth@nic.in>, "Sh. A.K Singh" <senv nic.in>, "Shri Sanjay Goel IAS" <psud@nic.in>, "Shurbir Singh" 
;hairmandsssb.delhi@nic.in>, "Ashok Kumar" <secyedu@nic.in>, "Divisional Commissioner" <divcom@nic.in>, 

iAS Shilpa Shinde" <cmd.dtc@delhi.gov.in>, "ceodelhi.djb" <ceodelhi.djb@nic.in>, "Commissioner GST" 
<ca.delhi@nic.in>, delhishelter@gmail.com, "Krishna Mohan Uppu" <cexcise@nic.in>, "commtpt" <commtpt@nic.in>, 
"Ram Niwas Sharma" <labcom@nic.in>, "Sh Anil Kumar Singh IAS" <cdevlop@nic.in>, "DIR DAM" 
<dagri@sansad.nic.in>, "Himanshu Gupta" <diredu@nic.in>, buildingland22@gmail.com, "Neha Bansal" 
<cfss.delhi@nic.in>, "dvigil" <dvigil@nic.in>, "Director Training UTCS" <dutcs@nic.in>, "slaw" <slaw@nic.in>, "Dr. 
Ashish Chandra Verma" <psfin@nic.in>, "Anjali Sehrawat" <dsw@nic.in>, "Mr. Bhupesh Chaudhary" 
<dirtte.delhi@nic.in>, dtehedu@gmail.com, "VIVEK PANDEY" <secyit@nic.in>, "Garima Gupta" <pssw@nic.in>, 
"Commissioner of Industries" <comind@sansad.nic.in>, scstsecretary@gmail.com  
Sent: Wednesday, August 2, 2023 3:43:03 PM 
Subject: Instructions for strict compliance regarding Voluntary Retirement cases in r/o officers/officials of GNCTDSS 
Cadre 

TTAlf c_ 

Sir/Madam, 

Please find complete attachment for necessary action. 

Regards, 

Dy. Secretary (Services) 

.&--N Document 80 (1).pdf 
528K 

Anjali Sehrawat <dsw@nic.in> 
To: DD ADMIN 2 <ddadmn2@gmail.com>, DD Admin 1 <dswadmn1@gmail.com> 

Wed, Aug 2, 2023 at 5:17 PM 

 

[Quoted text hidden] 
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI 
SERVICES DEPARTMENT (SERVICES-I BRANCH) 

DELHI SECRETARIAT, 5TH LEVEL, 'IP WING, 
I.P. ESTATE, NEW DELHI - 110002. 

(httv://services.delhlgovt.nic.in  : 011-23392038) 
N oy.55/23/ 2021 /S-I/P ?-6--)t) 

	 Dated: Oyey,/..09-3 To 
The Pr. Secretary/Secretary/HODs, 
All departments of Govt. of P4CT of Delhi. 

Sub: Instructions for strict compliance regarding Voluntary Retirement cases in 
r/o officers/officials of GNCTDSS Cadre. 

Sir, 

Recently, this office has received voluntary retirement cases; 01 each from Dte. of 
Education and Revenue Department well after lapse or VRS,  notice period of 03 months. in 
both of these cases, the officers c9ncerned were working in field/ Distriet Offices. The 

perusal of these cases revealed that there was gross lack of coordination between 

field/district offices and HQ level office in processing time boUnd VRS cases. The 

Competent Authority has taken a serious view of the' matter. 

As such, in order to avoid repetition of above mentioned instances, following 

directions are issued for strict compliance in processing voluntary retirement cases:- 

1) All the voluntary retirement application/notices shall be submitted by 
officers/officials intending- to take VRS at HQ level only, irrespective of his/her 
place of posting. 

2) It shall be the responsibility of concerned branch at HQ level to obtain vigilance 

status reports from school/zonal/district/fiekl level and also HQ level offices 

within 14 days of receipt of VRS -notice:  
3) After receiving vigilance status report from school/zonal/field/district offices, 

the concerned branch at HQ level shall forward duly filled requisite proforma to 

Services Department for obtaining vigilance status report from Dte. of Vigilance. 

Meanwhile, HQ level branch shall arrange all other relevant documents required 

for the purpose of processing of VRS cases (see checklist as Annexure-I). 

4) After receiving vigilance clearance report from Dte, of Vigilance, the HQ level 

branch shall formard complete case of VRS to Services Department for 

Consideration and decision of appointing authority. 

5) Before forwarding VRS case to Services Department, 1-100 may ensure that the 

VRS case is complete in all manners and every document (as per checklist) is 

signed by HOO. 
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6) It may also be noted that no VRS case should 	submitted in Se.,rvir:es 
Department for obtaining approval of Competent Authority without obtaining 
the approval from Head of Department concerned. 

7) It is also requested that the above mentioned directions may he circulated 

among all your school/zonal/field/district offices, 

8) Time line to be followed in. r/o VRS cases:  

(i) Date of submission of VRS notice by officer/official 

(ii) Vigilance clearance report from school/zone/district/field/HQ 

(iii) Proforma to Services Department 

(iv) Arranging all other documents 

(v) Fonvarding complete set alongwith DOV VCR 

(vi) Processing by Services Department 

This issues with prior approval aCOMpetent Authority. 

N+14 days 

N4-21 days 

N+35 days 

N+49 days 

N+63 days 

Yours faithfully, 

End: Annexure-1 

No.F.55/23/2021/S-IM“ 
Copy for information to the:- 

10:1-tvolg  
(Arnitabh Joshi) 

Dy. Secretary (Services) 
Dated: 02/ 0819_0?—.S 

1. S.O. to Chief Secretary, Govt. of NCT of Delhi. 

2. PA to Pr. Secretary, Services Department, Govt. of NCT of Delhi. 

All branches of Services Department, Govt. of NCT of Delhi. 

Section Officer (Co-ordination), Services Department, Govt. of NCT of Delhi, 

with the request to upload this order on the website of Services Department. 

(Amit?bh Joshi) 
Dy. Secretary (Services) 
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Annexure-I 

CHECK LIST TO BE stnnvirrTED ALONOWITH VOLUNTARY RETIREMENT CASE 

. 

. 

. 

Notice for voluntary retirement (in original). Yes 

Service verification chart upto the intended date of voluntary retirement 
provisionally. Yes 

Dies -Non Certificate. 

No Dues Certificate. 

Yes No 
. 

Yes No 
. EOL Certificate. 

Yes No 

Vigilance Status Report (concerned administrative department). 	 Yes 	No 

Vigilance Status Report from Directorate of Vigilance through Services 
Department. No Yes 

8. Approval of the HOD•concerned. 
No Yes 

• 

Signature of Head of Office 

Department 	  
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