GOVT.OF NCT OF DELHI
DEPARTMENT OF SOCIAL WELFARE
7T FLOOR, MSO BUILDING, LP. Estate, NEW DELHI-110002

F.No. 14(1)CC/RTE/DSW/2023-24/ o5 - 5734 Date: % |o5 24"

i

MEETING NOTICE

Sub:Review Meeting on DSW Handbook & Manual Revision

The Rescarch, Training & Fvaluation (RTE) Branch has drafted a comprehensive DSW
Handbook of Welfare Schemes/Services 10 enhance transparency and awarcness among stakeholders.
Simultancously, the revision of the pSW Manual for Functionaries is underway.

As per Circular dated 09.07.2024. all Branches, District Offices. Homes, and Institutions were
requested to review and finalize the Handbook content relevant to them and submit authenticated
certificates. Despite multiple reminders (dated 10/07/2024, 23/07/2024 ,2/08/2024, 6/08/2024,
29/10/2024, 06/11/2024, 17/12/2024 (via letter) , 26/12/2024, 31/01/2025 (via online
meeting) , 17/02/2025, 11/03/2025 and 20/05/2025), responses have only been received from
VAC Branch, Asha Jyoti Home. Vigilance Branch, Social Security Branch, and Central Distriet.

For the Manual revision, committees were constituted (vide orders dated 26.07.2024 and
02.08.2024) to submit approved reports/chapters. Reminders have been issued dt. 04/12/2024,
28/01/2025, 25J02/2025; 19/03/2025 and 07/05/2025 but submissions are still awaited.

(1 continuation of these efforts, an online meeting is scheduled under the Chairpersonship of
Depaty Director (RTE) as follows:

Date: 04.06.2025 (Wednesday)
Time: 12:00 PM

Mode: Google Meet
Link: hitps://me

Agenda:

{ Review and feedback on the content of draft Handbook:

2. Inputs on design, colour. and layout of the Handbook.

1 Submission of certificates in absence of further inpuis.

4. Updates from Manual Revision Committees as its monitored by the Hon ble Minister, SW under
100 Days Action Plan and Mission 24725 by the Chief Secretary).

All Deputy Directors, DHW (s, and Superintendents of concerned branches/homes/institutions
are requested to attend the meeting.

%Q}/ O/CQ_ Superinfendent (RTE)



4 Encl: 1. Copy of Certificate (Annex-1)
2. Copy of order of Manual Revision Committees (Annex-il)
3, List of Member Sceretaries of Muanual Revikion Committees (Annex-iH)

F.No. I4HCC/RTE/DSW/2023-24/ £ on v 6 5
1. PSto Seerctary , DSW. 7" Floor. MSO Building. 1.1, Estate. Delhi-110002
2. PA to Director, DSW, 7" Floor, MSO Building. LP. Estate. Delhi-110002
3. Dyv. Dir., Admin.7" Floor, MSO Building. LP. Estate. Delhi-110002
4. Dy. Dir. Disability Branch, DSW, 7" Floor, MSO Building. LP. Fstate, Delhi-110002
5. Dyv. Dir., FAS Branch DSW, 7" Floor, MSO Building. LP. Estate. Delhi-110002.
6. Dy. Dir.Social Security DSW, 7" Floor, MSO Building, LP. Estate. Delhi-110002
7. Dy. Dir., Directorate of Prohibition 171 Floor, MSO Building. LP, state. Dethi-110002
8. Chief Probation Officer, DSW, Sewa Kutir Complex, Kingsway Camp, Delhi-110009
9. Dy. Dir/Supdt, Rehabilitation Branch, Flat no. 11, 1% Floor, Shankar Market, Cannaught Place.
10. Dy, Dir. CTB Branch, DSW. 7" Floor, MSO Building. 1.1, Estate, Delhi-110002 with request
to provide the list of all functional landline numbers in DSW.
11. DSWO, Distriet Central, GLNS Complex . Delhi Gate, New Delhi- 110002,
12. DSWO, District Fast, Silai Kadhai Kendra, Block- 10, Geeta Colony, New Delhi- 110031
13. DSWO, District New Delhi, Building No.16/11 Jam Nagar House, Shahjahan Road, New
Delhi-110011
14, DSWO, District North, 20-21, Gulabi Bagh, Shopping Complex, Gulabi Bagh. Delhi- 110007,
15. DSWO. District North East, Sanskar Ashram, Dilshad Garden, New Delhi- 110093,
16. DSWO, District North West- 1, NPS for Deal Complex, Sec- 4, Rohini. New Delhi- 110085,
17. DEWO, District North West- 11, NPS for Deal Complex . Sec- 4, Rohini, New Delhi- 110085,
18. DSWO, District South, Kasturba Niketan. Lajpat Nagar- 11, New Delhi- 110024,
19. DSWO, District South West, C- 23-24, Udyog Sadan, Qutub Institutional Area, Delhi- 110067,
20. DSWO, District West, TCPC, Behind Santpura Gurdwara. Tilak Nagar, Delhi- 18,
1. All the Member Sceretaries as per Annexure -fl
2781, System Analyst Tor uploading on Dept. Websile.
23. Guard T'ile.

“Superintendent (RTE)
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[Cffice/Branch/Institution/District’s Letterhead]

Date:-

Tao,

DY. Director (RTE)

DSW, 7% Floor, MSO Building,
[.P. Estate, Delhi-110002

Subject: Certification for examination and verification of the DSW handbook content

This is to certify that the content of the DSW handbook related
to Office/Branch/Institution/District :
has been thoroughly reviewed and verified.

The verification process included a comprehensive examination of the handbook to
ensure that all information is accurate, up-to-date, and in compliance with relevant laws,
regulations, and internal policies. The following officials have participated in this review process
and hereby certify the validity and accuracy of the content;

[Name]:

[Designation}:

[Signature]:

[E-mail and Contact for Official Purpose]:
Date:

[Name] :

[Designation] :

{Signature] :

[E-mail and Contact for Official Purpose] :
Date:

Note:This certification is valid until the next scheduled review or update of the handbook. An v changes or
amendments made to the handbook will require a new validation certificate.

Certified by:

[Name]:

{Designation]:

[Signature}]:

[E-mail and Centact for Official Purposel:
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Approval of the Director, Sacial Wellire is hereby conveyed for formation of the following
committees with immediate effect for the purpose of Revision of Manual of Functionaries of lnstitutions

and Services:
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‘\’Iunh(,r Secretat ‘s of Manual Revision Com mittees

Dewrnatmn T Concerned T Present Place of
_ - Committee Posting

Ms. Swati Shar 1mr\upc.nutcnd£,nt VAC 1 TE/SD/Prohibiti
(m/R I l Branch.

Name

Ms, Neera _w—_r S_Lur_lp_'gg;}}‘l_tgt; FAS _ *f'\% Bm \,h -
Dr. Rachna | Superintendent Social
Bhardwaj Security/ Wellare of
| Persons with l

I ,l_)!b_d,tLL_ __________________________

Sh. CAvi inash | Wdtarg we Officer
Kumar

'l r ;’l]]bECl‘idLl
Persons
Drug Prohibition

Sh. Charan %ulpu'mtuldcut
Singh

T North
District/OAH
Wazirpur
Prison Welfare
and  Prohibition
Service P
“District Oftice
SR . .. ——
" District Fu mtlmmu VAC/Estate
_________________________ R 7
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]\l.ingsx-x-'ay Camp.
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Prison Welfare and
Probation Services

[istate

Sh. Rukhsar | Superintendent
_____________ Ahmad Khan

sh R K. | ‘au;wnulemlmt
Sharma |

Sh. Shahid | Section Officer } Administration,
Kamaal Accounts and

limgl_lance B
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